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Some things to remember as you index in this project:

* Index a name only if the document contains either a surname,
the name of a spouse, or an event date for the person.

* When a married couple is listed, index the first-listed person as
the principal person in the record, unless only the spouse was
listed with a death date. Then the person for whom a death date
was recorded would be indexed as the principal person.

* Create a second record for the spouse only if a death date was
listed for both the husband and the wife.

* An ampersand or parenthesis will often denote a spouse, but
not always.

As you view this presentation sometimes a second slide will be
included following the document to show how the document
would be indexed.
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You may encounter many types of documents. If they contain a name, index
them. This document contains a principal, a spouse, and a marriage date. The
first person listed would be indexed as the principal. On this record the
principal, Annie M, would have no surname recorded. Only one record would
be created as there is no death date for the spouse. (See next slide.)




*Image Type | Normal

*Surname | <Blank>

*Given Names | Annie M
*Death Year | <Blank>

Birth Year

Marriage Year | 30

Spouse’s Surname | Roselt

Spouse’s Given Names | Eric Clyde

There is no way to know if the year would be 1930 or 1830.
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This is the second page of a register, which often will show
no names. If no names are recorded on an image, mark it
as a No Extractable Data Image.
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Index each name
on the document.
Index the left

column first, then
the right column.
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Index each name
from the complete
page. Check the next
image to see if the
names on the right
side are displayed in
full. If they are, do
not index them from
this image.
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Create a record for each name on the card. The death date, 1879, would only
be indexed with the record for Lizzie Raymont. In this project, if there is a
person with only a given name and no surname, event date, or spouse
recorded, no record is created, as in the name of Annie in the purple box.
Index the names in the order shown.
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Mogres Karer.

*Image Type

Normal

*Surname

Dobson

*Given Names

Peter

*Death Year

<Blank>

Birth Year

Marriage Year

1980

Spouse’s Surname

Moores

Spouse’s Given Names

Karen

ERG

There is no death date for
Karen, so no additional record
is created.




&fu‘mm'! v W%F -_X_;______.._ A Bombed
~ £
Dewe It May sege. Tw: Wm _.-: —iaﬁ?n Em“““—i'“ TR
bm ST DLLUNT BN o - T
4 LGRS l ncanu.mwm fug, QL b e - _M"ﬁ"_ ; ’sz. F ‘M@M"" -----
mashu ) : - ——— e
=00 3L A, LA wiwedT, ComrinmarBrsie e - R e e e s
mum e 18 Racua T iy 'z i 52
B T = _ o i
“ Y : : - - AN " ) { A s ——
I3 oni LoRR_ TIARZ N TS T P im”m’d—--mﬂl!&l- ...... ;
5 - | Of Somwtk = ¥Tuay itsa - ' : 16 f& _ Torw. . 1088
/YR AL whare LANIWET, Coftw i, fue, ) “ 8 e ‘MJ --------
Dm“' &Mnn swe aa Oer, /VEE - Lasaary. =Wl . RTeRas e : NSNSt R
rm:c:una.lm. 10 g Bor e aSurmy. U8 o R et
e 1eDEL. : mm agNoy. o Aq 2 Tasls i nT 4 P e
atwon Syntif, Sawman Bors. z- ‘:;zc. ¢0:"0a‘sg Enc. et ewn - aelber, ys- 36"“’1 iraemeery .
3 - A % s e
D) Toreen GuxennrPantnns BoGens | " < ST ity ere amvr st  moradon o e
oy ~mirsc RO | ' T e ! d 17 the wif
- e s ; On r:adccl;r -1Zt edW| eh
a0, wm - - sern /3 TAN, 14aB : wou e Indexed as the
wham Gywrie, whare Gymra, Andsamosng Resr, MMW L
namea ) My 14es. S o | principal as she has a
3 40 1 )
bem 35Oy, 1940, “hen burial date and her spouse
wharn Ky mrid, R, Aond. B
dul 1o SER Irh, does not. Follow the
i Goanp . .
pattern for the remaining
individuals.

o ————————

|
| Create a record for each person as the principal when a death date is included. If there
is no death date for a person, only one record would be created, as shown for the

couples in the purple boxes. Index the names in the order shown.
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dud 31-1-%0 - This document has
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M_ (_'d.d}h g requires three
a‘t records:

1. Leo George Miller
2. Mollie Lambert

4 CL\’,L& Caww«“d‘ M“J‘) 3. Betty Molony

MARYBOROUGH CEWNETERY
Chnoniete.

See the next slide for how to index this document. The
children are not indexed as no surname, date, or spouse
is recorded with the given names. (See next slide.)




Record #1

*Image Type

Normal

*Surname

Lambert

*Image Type

Normal

*Given Names

Mollie

*Surname

Miller

*Death Year

<Blank>

*Given Names

Leo George

Birth Year

*Death Year

80

Marriage Year

Birth Year

Spouse’s Surname

Lambert

Marriage Year

Spouse’s Given Names

Jack

Spouse’s Surname

*Image Type

Normal

Spouse’s Given Names

Edith May

*Surname

Molony

*Given Names

Betty

*Death Year

<Blank>

Birth Year

Marriage Year

Spouse’s Surname

Molony

Spouse’s Given Names
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MURILLA SHIRE COUNCIL

SCHEDULE C

Form of Instruction for Graves

L Name of Deceased 4 W YA EL IBABG rie [ onibore

3. Dememination LA/ TS LHI2N

3. Late Residence LIRS

*Image Type

Normal

4. Rank of Deceased /7 (0L SL W 1L
5 mnM_'z_s_x,caz:s e

*Surname

VonHoff

& WhereBomn /3 £ RGEN

*Given Names

Anna Elizabeth

7. Minister e R._MNCE NExzor

1 *Death Year

<Blank>

9. What Hour o, Q.?C}D/}?

10 WhatPortion L LT fZ/LRZN

Birth Year

1L. No. of Grave on Plan &/0 —

= Marriage Year

12, If s Public Grave

13. If 3 Private Grave, Unselected .

Spouse’s Surname

15. If Family Vault or Brick Grave_______ Width ____ ft

:;"Spo+se’s Given Names

bFec—T

16. What Depth_ it

17. 1f First or Second Interment FIHST

18. Name of Disease or Supposed Cause of Death.
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“MISTAKE"' FIRE

KILLED

NUI DAT (AAP).

DIGEE

National Serviceman was Killed and aonther
seriously wounded when they were acci-
dently hit by bullets from an Australian |

Task Force sentry group.

A full investigation has
been launched into the Au-
gust 11 tragedy, which oc-
curred in Phuoc Tuy prov-
ince when the sentry group,
operating in thick jungle,
heard movement outside
their perimeter and opened
fires.

. A%e army spokesman in
Canberra named the dead

of Toorak (Vic.).

Seriously wounded was
Private Bruce John Ritch-
e, 22, single of Old Bar, via
['aree, (N.S.W.), who is in:

e 1st Australian Field

ospital at Vung Tau.
ookt i g Cotoains
3 n vo pany,
f the Sth Battalion,

was announced at a battle

Tuesday, when initial ad-
vice indicated the shooting
cccurred during an engage-
ment with the enemy.
Meanwhile it was an-
nounced yesterday that
Australian troops suffered
light casualties.in a fight
with six Viet Cong guer-
rillas about 12 miles north-
west of Nui Dat on Thurs-

V.
Men from the 5th Battal-
ion’s 5 Platoon of Bravo

Company saw the guerrilla
frroup and opened fire, kill-
ng two and wounding one,

The Viet Cong — all in
traditional black pyjamas

casualty by the Army last!

— hit back with rocket= | )4

ipropelled grenades and| .
death| automatic rifle fire. - i

*Image Type

Normal

*Surname

Smith

*Given Names

Baron Frederick

*Death Year

1969

Birth Year

Marriage Year

Spouse’s Surname

Spouse’s Given Names
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Three records
1. Joan, with spouse, R L Curren
2. Iris, with spouse, C M Hodges
3. Irene, with spouse, F L Amos

The other names would not be indexed as no surname, spouse, or
date was recorded with the given names.
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Some documents may need to be

r‘i rotated to be more easily read. You

can this by clicking on one of the
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rotation icons at the top of the
program. The option will rotate all
images in the batch. When you are
finished indexing the document that
needs to be rotated, click the icons
again to reorient the remaining
images in the batch.
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You may download
images with many
documents. Index

them in this order.
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The amount of the
image seen in the
image window
depends on the
magnification
chosen.

Buried, 4 March 1894 fAcge 11 months

Kl

Buried, 1 June 1878 A_e {year 4 months

etery Records, 1811-1985/005036766[2]

Check the entire image area to
insure all records are indexed.

=10l

Oy ey e o—" 2

AXDERS0U, Bmanuel

lfaryborough Cemstery Record D 635

Marybopough Cemetery Record D 419

Zurlied, 1 January 1354 dge 10years 3 month

ANDERS(, Tionel P,

Buried 3 April 1893 Age 14 days
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Images
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Field Help | Quality Checker| ProjectInstructiond Image Navigation

In the Image Navigation tab,
click and hold the left mouse
button on the gray rectangle
to move the image around in
the image viewing window.
The area in gray is shown in
the image window above.

lThe Header Data panel provides a place to enter information that j

Image 1 of 1 | Record 1 of 1 |

Required Field: Image Type

Download Complete
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You may have a
batch that includes
documents from a
language that you
are unfamiliar with.
Please return them

for someone else to
do.
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